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Parts and Chapters - T he Manual is divided into Parts according to the type of regulation in each 
Part (Administration, Operations, Preliminary Investigations). Chapters within each Part are 
arranged alphabetically. Articles within each chapter are arranged in alphabetical order for each 
topic. Articles may be inserted between existing articles by using articles lettered as Article IIA, 
11B, etc. 

 
Reserved Chapters - In the numbering of chapters, space has been provided for the convenient 
insertion, alphabetically, of future regulations. Help in selecting an appropriate number for a new 
chapter is available from the editor. 

 
Section Numbering - A chapter-related section-numbering system is employed. Each section of 
every regulation is assigned a number, which indicates the Part of the Manual in which it is located 
(AD, OP, Pl) and the number of the chapter in which it is located and the location of the section 
within t at chapter. Thus, the fourth section of Chapter AD7 is § AD7-4. 

 
Scheme - The scheme is the list of section titles that precedes the text of each chapter. These titles 
are carefully written so that, taken together, they may be considered as a summary of the con- tent 
of the chapter. Taken separately, each describes the content of a particular section. For ease and 
precision of reference, the scheme titles are repeated as section headings in the text. 

 
Page Numbers - A unique page -numbering system has been used in which each chapter forms an 
autonomous unit. The first page of each chapter is the Part and chapter number followed  by a 
colon and the numeral "I." Thus, Chapter AD7 begins on page AD7:l. By the use of this system, it 
is possible to add or to change pages in any chapter, or add new chapters, without affecting the 
sequence of subsequent pages. 
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§ ADI-3 MAMARONECK CODE § ADl-7

H. Shall forward to the Board of Trustees a written report of any disciplinary charges,
violations of these rules and regulations, or any case of misconduct by any member of
his command.

I. May excuse for one tour of patrol duty a member of the Department who performs any
exceptional act or deed of particular merit which, in his opinion, deserves recognition.

J. May, in his discretion, suspend from duty with or without pay, and report to the Board of
Trustees, any member or employee of the Department for any violation of the rules and
regulations or for any insubordination. (Rules and Regulations of the Village of
Mamaroneck Police Department Article 3.)

§ ADl-4. Police Department organization.

The Chief of Police shall be the Chief Executive Officer of the Police Department. He shall 
be subject to the orders of the Board of Trustees of the Village of Mamaroneck and is subject 
to its discretion and approval, and the Board's regulation of operation and practices. He shall 
be responsible for the prevention of crime and the preservation of order within the Village, 
and for the enforcement of all laws and ordinances within its jurisdiction. He shall have direct 
supervision over the entire Police Department and shall have the power to issue such orders to 
his subordinates as he may deem proper. He shall be responsible for the good order, training, 
efficiency and discipline of the police force under his command and for the enforcement of 
these rules. (Rules and Regulations of the Village of Mamaroneck Police Department, Article 
2.) 

§ ADl-5. Appointment to office.

The Chief of Police shall be appointed by the Mayor, subject to confirmation of the 
Mayor and all members of the Board of Trustees. (New York State Village Law and Civil 
Service Law) 
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MAMARONECK CODE 

ARTICLE III 
Organization and Structure 

§ ADl-21. Patrol Lieutenant. [Revised 4-8-2009]

The Patrol Lieutenant is responsible for the day-to-day management of the Community 
Services Division and has command authority over all operations of the Department. 

ADl:12 12 - 01 - 2009 
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§ AD7-15 ADMINISTRATION AND ORGANIZATION § AD7-17

(4) Proceed to the nearest exit point as per this article, and leave the building. Do not
run.

(5) After leaving the building, proceed directly to the assembly point.

( 6) Upon arrival at the assembly point, begin accounting for all personnel that were in
the building at the time the emergency was declared.

(7) Do not reenter the building for any reason until the all clear is given, and it is safe
to return.

AD7:7 12 - 01 - 2009 









§ AD7-25 MAMARONECK CODE § AD7-27

(2) The disposal of all incident, case, investigative, and follow-up reports, and other
documents containing names of individuals ( as subjects, suspects, victims,
witnesses, or complainants) shall be by destruction. Such documents shall not be
placed in wastebaskets or recycling containers.

(3) Note: The above requirement applies to all writings, copies, originals, and
duplicates whether in manuscript, typescript, data processing, microfilm, computer
disk, or any other form.

B. Responsibilities.

(1) The Records Management Officer is responsible for the timely and proper
disposition of all original criminal history record information documents including
corresponding incident, case investigative, and follow-up reports, and other
documents containing names of individuals as subjects, suspects, victims,
witnesses, or complainants.

(2) Individual employees are responsible for the proper disposal of copies of the
documents referenced above.

(3) Each work area shall be provided with a separate container identified as the
receptacle for discarding drafts, originals, duplicates, or copies of personal
name-related documents.

(4) Units possessing shredding equipment shall destroy their own materials and those
of closely adjacent units as practicable.
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§ AD22-12 COMMUNITY RELATIONS 

A. Crime prevention and property:

(1) Alarms.

(2) Home security surveys.

(3) Closed house monitoring.

B. Crime prevention and business:

(1) Security surveys.

(2) Alarms.

(3) Robbery prevention.

(4) Participant in Mamaroneck Avenue Task Force.

C. Crime prevention and the community:

(1) D.A.R.E.

(2) Public speaking.

(3) Operation Safe Smiles.

D. Community relations:

(1) PBA-sponsored events for children and seniors.

(2) Washingtonville community relations meetings.

(3) Community policing.

(4) Public speaking.

(5) Child safety seats.

( 6) Gun lock program.

 

§ AD22-13
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§ ADlOS-26. Purpose.

ARTICLE V 
Firearms Procedures 

The purpose of this article is to establish guidelines for firearms and ammunition authorized 
for use by sworn full-time members. 

§ AD105-27. Policy.

It is recognized that this Police Department is responsible to properly train our personnel in 
the use of all weapons we are authorized to carry and use. These weapons sha11 be inspected 
by the Department armorer to ensure their reliability and safety. Officers wil1 be required to 
display their proficiency with these weapons and follow the guidelines in regard to their use 
as set forth in this Manual of Procedure. 

ADI05:19 10 - 15 - 2007 































































§ AD105-86 MAMARONECK CODE § AD105-90

§ AD105-86. Reporting. [Revised 4-8-2009]

In all cases when the police baton is used against another person, employee(s) using it will 
report the occurrence as required with the application of nondeadly force, as per 
§ AD105-38B. All involved employees shall always notify on-duty supervisors of the 
incident.

AD105:48 03 - 01 - 2010 



 

ARTICLE XIV 
Social Contacts, Terry Stops and Arrests 

§ AD105-94. Philosophy.

A. Department employees may make several citizen contacts everyday during the course of
performing their duties. These contacts form the foundation for the relationship between
the Department and the community as well as the foundation of quality policing. While
these contacts vary in nature, and each situation must be treated individually, the goal of
the Department is that each contact should be conducted in a courteous, professional and
lawful manner.

B. These contacts, and any police actions that may result from the contact, are often subject
to great scrutiny. Landmark court cases establish the boundaries for proper police
conduct in this arena, and these boundaries must be carefully observed. Employees
should be cognizant of the requirements of these cases and address the issues set forth in
these cases whenever they are engaging in contacts.

C. Engaging in lawful contacts, traffic stops, Terry stops, and arrests generate useful,
proactive tools that employees can use to combat criminal activity within their areas of
responsibility.

AD105:49 05 - 01 - 2009 



















































































































































































§ OP250-l MAMARONECK CODE § OP250-2

ARTICLE XXI 
Animal Control 

§ OP250-119. Resources.

§ OP250-1 I 6. Policy.

Initial Response 
Investigative Checklist 
(missing child cases) 

§ OP250-tl 7. Investigation of animal
complaints. 

§ OP250-118. Routing of paperwork.

ARTICLE XXII 
Immigration Status Concerns 
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§ OP250-I0 VOMPD MANUAL OF PROCEDURE § 0?250-14

ARTICLE III
AMBER Alert 

§ OP250-14. Purpose.

A. The Village of Mamaroneck Police Department part1ci-pates in the New York State
AMBER Alert System, which is a voluntary partnership between law enforcement,
broadcasters and others to immediately involve the public, especially motorists, in the
search for an abducted child.

B. The program is a cooperative effort between the:

(I) New York State Police.

(2) NYS Division of criminal Justice services.

(3) NYS Broadcasters Association and local broadcasters statewide.

(4) NYS Emergency Management Office.

OP250:10 01 - 15 - 2008 
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§ OP250-35 PATROL ACTIVITIES 

(7) The estimated time from arrest until the beginning of CPR.

(8) Name(s) of the person or officer who-initiated CPR.

(9) The number of shocks administered to the patient.

§ OP250-39

(10) The patient outcome at the incident site (example: remained unresponsive, became
responsive, etc.).

F. Each time the AED is applied, an internal process of evaluation shall commence. This
evaluation shall examine whether or not the AED was used in accordance to protocols
and that the officers acted within the scope of their training. Al1 calls where the AED
was used shall be reviewed with the officer by the Department's AED Administrator. The
computer software and training equipment will be used as part of the review process.

G. The AED Administrator will review all medical aided cases reported to the Police
Department to make sure that the AED is being applied whenever its use is indicated.

§ OP250-36. Report to health care provider.

Every six months the Department's AED Administrator will provide the Department's 
designated emergency health care provider with a report on the use of the AED. At that time, 
the designated emergency health care provider shall be invited to meet with members of the 
Department in order to conduct audits of cases that have been submitted to him/her. All 
unusual occurrences shall be immediately reported to the designated emergency health care 
provider for review. 

OP250:25 10 - 15 - 2007 



§ OP250-43 PATROL ACTIVITIES § OP250-45

ARTICLE VII 
Child Abuse Referrals 

§ OP250-45. Procedure.

When a report of suspected child abuse is made to the New York State Child Abuse Registry 
and it does not appear to involve a subject in a custodial role with the allegedly abused or 
maltreated child, a Jaw enforcement referral (LER) is sent to the police jurisdiction in which 
the child resides or where the incident occurred. In order to assure that these referrals are 
properly handled the following procedure is to be followed: 

A. Upon receiving the LER, send a teletype to the New York State Police by NYSPIN (File
25) documenting receipt of the LER.

B. Notify the Tour Commander that the LER has been received.

C. Complete a UF6 Serial 1033, documenting that the LER was received and replied to.
Include the name, address, and date of birth (DOB) of the subject of the report. (If it
.involves a sex offe�se, follow Department procedure by placing the name on a Detective
supplementary report). If the place of occurrence is known, include that information as
well.

D. The Tour Commander will forward the LER to the on-duty Criminal Investigations
Division (CID) Supervisor for investigation.

OP250:29 10 - 15 - 2007 















































































































































































































































§ OP280-53 SPECIAL UNITS 

(I) Cycling helmet, gloves, shoes, and shorts.

(2) Safety glasses.

(3) Rain gear.

( 4) Regular duty gear required for uniform patrol.

(5) Whistle.

§ OP280-56

B. The bicycles used by the Department will be compliant with New York State law
concerning lamps and reflectors on bicycles.

C. Police bicycles will be equipped based on the generally accepted standard for poiice
bicycles. Additional equipment may be added to the bicycle as .approved by the Unit
Commander.

D. Bicycles will be transported in a carrier designed for this purpose or in such a manner as
not to damage the bicycle or the vehicle transporting the bicycle.

E. Any damage to a bicycle will be reported to the Unit Commander.

OP280:19 10 - 15 - 2007 





























§ OP290-26 VOMPD MANUAL OF PROCEDURE § OP290-30

B. A red evidence tag will be placed on the steering wheel of all seized vehicles along with
an evidence card and inventory sheet. Evidence cards should be returned to the Detective
Bureau.

C. A copy of the vehicle inventory sheet shall be placed in the impound book at the police
desk. For seized vehicles, the original will go to the Detective Bureau; for impounds, the
original will go to the designated impound officer.

OP290:14 10 - 15 - 2007 



§ OP290-31 VOMPD MANUAL OF PROCEDURE 

ARTICLE VI 
Traffic Direction and Control 

§ OP290-32. Taking charge.

§ OP290-34

Officers _may take personal charge of traffic control and direct traffic depending on the needs 
of the incident. 

§ OP290-33. Rules for directing traffic.

When directing traffic, the following rules will be observed. 

A. Officers will ensure that they are visible by utilizing flashlights, reflective clothing and
flares, especially during hours of darkness or adverse weather conditions.

B. Officers will utilize the police whistle or voice commands depending on the situation.

C. Officers will use uniform hand signals and gestures for manual traffic direction and
control. It is important that officers position themselves so that their hand signals can be
seen for a long distance. Two basic hand signals should be used. Officers should use an
open hand, palm out sign to indicate "STOP." To start traffic from a stopped position,
officers should point towards the first stopped vehicle. Once the driver's attention is
gained, use the other hand to motion the driver to proceed.

D. When utilizing flares and cones, set them far enough from the collision scene to give
sufficient warning to approaching traffic.

E. Traffic officers will have the responsibility of manually overriding traffic control devices
when there is excessive amount of traffic congestion (for example, special events).

F. Officers should be prepared to stop traffic and give priority to other vehicles that may
also be responding to the scene (for example, Fire Department or tow companies).

G. Officers assisting at a fire or rescue scene shall ensure that civilian traffic does not
interfere with the respective operation. In no case should vehicles be a11owed to drive
over a fire hose, unless specifically directed by Fire Department personnel on the scene.

§ OP290-34. Policy.

ARTICLE VII 
Traffic Enforcement 

The Department must enforce traffic laws, investigate traffic accidents, and direct traffic to 
facilitate the safe and expeditious movement of vehicular and pedestrian traffic. To enforce 
compliance with traffic laws and to develop driver awareness of the causes of traffic 
accidents, the Department appropriately warns, cites, or arrests traffic violators. Because 
traffic enforcement is a discretionary function, the decision as to which of these options 

OP290:18 10 - 15 - 2007 













































§ Pl310-3 ADMINISTRATION 

(I) Name of person assigned to coordinate the logistics for the incident.

(2) Identify equipment, vehicles and supplies used for the event.

§ Pl3 I0-6

(3) Whether a relief and rotation schedule was used and how it was implemented.

(4) Description of food service provided to personnel.

(5) Method used to restock supplies.

E. Personnel.

( 1) Number of a&signed personnel.

(2) Arrival times.

(3) Demobilization time.

(4) Number of officers injured and the general nature of the injuries.

(5) Amount of overtime for the event.

(6) Note steps taken to ensure all personnel were accounted for after the event.

(7) List outside agencies that assisted in the operation, their supervisor's identifying
information and number of personnel.

F. At the end of each after-action report a critique of the event shall be included. The
purpose of the critique is to identify any deficiencies in training, equipment, or planning
and to recognize those actions that proved effective. Recommendations to improve the
Department's response to future events shall also be included in the critique.

§ PI310-4. Distribution.

After-action reports shall be routed through the chain of command to the Chief of Police. 
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